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Reports 
 
 

How to Run a Report 
Steps Examples 

Log into GateKeeper Vendor  

https://yvr.gtcvms.com/GSIVendor

Under Account select Report Selection

https://yvr.gtcvms.com/GSIVendor
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Steps Examples 

Select Report Type (see below for details on report types)

Select Output Type 

CSV, Data Feed, Excel, MHTML, PowerPoint, TIFF file, Word or XML file
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Steps Examples 

Enter in Report Parameters –  

i.e. Start and End of Report Period 

Note: different reports may have additional parameters that can be selected. 

If would like to run a report for a single vehicle, select vehicle from pull down 

menu. 

Select Get Report 
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Steps Examples 

Or to Email Report, click on Email Report 

 

If required, edit Email To and Subject 

 

Select Output Type 

 

Select Send 
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Report Types 
 

Report Information in Report 
Transactions by Vehicle Trip details per day per vehicle. This report shows when a vehicle entered the Virtual Holding 

Lot, when it was assigned a Bus Bay Zone by the PGT Dispatch staff and then the Vehicle 

exited the Bus Bay Zone. 



Vendor QRG 1.09: Reports 
 

6 
Published Date: April 3, 2024 

Report Information in Report 
Trip Charges Detail Detail report of each Trip and associated Trip Fee by vehicle. 

 
Note: if “Show $0 Value Trips?” is not selected in the Report Parameters these will not show 

in the report. 

Trip Charges Summary Summarizes Trips and Total Trip Fees by Date and Vehicle.
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Report Information in Report 
Trip Detail Total Charges By Driver/Vehicle Summarizes Fees per vehicle for the Period (includes any dwell charges) – Not used at this 

time. 

 

 

Trip Detail Total Charges By Driver/Vehicle - Acc Summarizes Fees per vehicle for the Period (includes any dwell charges and other fees) – 

Not used at this time. 
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